


Preamble

Christians are called to live according to the gospel of Jesus. All persons are created by
God. God intends all persons to have worth and dignity in their relationships. We are a

connected body, and when one part of this body is injured physically, emotionally or
spiritually, the entire body is rendered less than God intended.

The scriptures witness a God who brings about justice, mercy and grace. This policy is
an act of hospitality to those who may be at risk due to their age, size, and mental

and/or physical capacities.

The innocence of children is what best enables them to seek out God with fearless
enthusiasm. That innocence is also what leaves them most vulnerable to abuse,

bullying or neglect. Every 15 seconds a child is abused or neglected.1 Often abuse
occurs in settings where children, youth or vulnerable adults should have been able to
feel safe -- homes, schools, camps, and sadly the church. In more than three quarters

of the reported incidents of child abuse, the victim was related to or acquainted with the
abuser.

Although the practice of abuse, bullying and neglect, or the making of false accusations
is not to be condoned, we will continue to acknowledge that God’s grace is available to

all. All persons are valued as human beings in God’s image.

The purpose of this policy is to protect all who come to us, to protect both our paid and
volunteer staff from potential false allegations of abuse, and to limit the extent of legal
liability of Robbins United Methodist Church. Therefore, this policy, prompted by the

1996 General Conference of The United Methodist Church, is designed to minimize the
risk of abuse, bullying and/or neglect to children, youth, and vulnerable adults at RUMC

events.

1 Joy Thornburg Melton, SAFE SANCTUARIES: REDUCING THE RISK OF CHILD
ABUSE IN THE CHURCH (Nashville, TN: Discipleship Resources, 1998). Available
through www.discipleship resources.org and www.cokesbury.com. Rev. Melton is a

deacon in the North Carolina Conference of The United Methodist Church. She is both a
Christian educator and an attorney.
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Letter to the Applicant,

Thank you for your interest in serving the Robbins United Methodist Church and its
children, youth, and vulnerable adults.  Thank you to those who are serving God at
Robbins in a way that requires you to have a key to the church or parsonage.

In an effort to comply with our insurance company’s (Brotherhood Mutual) requirements
and to protect our children, youth, and vulnerable adults, we respectfully request your
cooperation by selecting one of the following options.

Safe Gatherings is an online abuse prevention program that screens and trains clergy,
staff, and volunteers to help prevent abuse of children, youth and vulnerable adults in
group settings.  The cost of the program is $45.00 which will be paid by an anonymous
donor at Robbins.  Upon successful completion of the Safe Gatherings application
background and reference checks, and online training program, each applicant will
receive documentation of approval valid for three years and will have continued access
to the online training program for one year.  This is a very thorough and current training
program.  The Safe Gatherings training program is on the Michigan Conference of the
United Methodist Church (UMC) website.  Follow these steps:

1. Gather names and contact information for three references.

2. Obtain the Robbins UMC account information for payment.

3. Go to the Michigan Conference UMC website: michiganumc.org .

4. Click on “Resources” at the top of the home page.

5. Scroll down to the “Protection Policy” button, and then click on it.

6. On the right side of the screen, click the link that reads “Click here to begin
the Safe Gatherings process now.”

7. When completing the application, make sure to indicate that your applicant
type is “Church Staff & Volunteers”.

The second option is to take the training offered at Robbins UMC.  The Robbins
Protection Policy has been updated to include training sections on social media and
virtual gatherings.  The training is offered in an actual and virtual format.

The objectives of this process are to:

1. Provide a safe environment for our youth, children, and vulnerable adults and
for those volunteers working with them.

2. Describe the church policies governing ministry to children, youth, and
vulnerable adults.
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3. Provide clear expectations for volunteers and anyone with a church or
parsonage key.

4. Encourage worker commitment to follow church policies.

Enclosed you will find an application; a copy of the Children, Youth, and Vulnerable
Adult Care and Protection Policy; information on child abuse; three forms for references;
a Request for Central Registry Clearance; and four confidential envelopes.  The
information given on the Application will be reviewed by the CYVAC&PP Administrator
and Assistant.  The Policy Oversight Committee will accept the recommendation by the
Administrator and only be involved in the decision in cases when the Administrator has
concerns in a matter that does not violate confidentiality.  The papers will be stored in a
locked cabinet in the church office, and will be kept in strict confidence except in the
event of an investigation.

If you have any questions, please contact the pastor or a member of the Policy
Oversight Committee.  Your application should be returned to the Policy Administrator
(Charlotte Kilvington) in the enclosed envelope to insure confidentiality.

The Robbins UMC Policy Oversight Committee:

Education Chairman

Youth Ministry Representative

Children’s Ministry Representative, Rose Tropp

Nursery Coordinator, Shawn Towsley

The Robbins UMC CYVAC&PP Team:

Administrator Charlotte Kilvington

Assistant Administrator Judy Herriff

Trainer Judy Herriff“

“Trusted Person” Rose Tropp and Dan Ellsworth

Revised 04/30/2021
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Robbins United Methodist Care and Protection Policy
Updated April 30, 2021

I. Care Provider Screening and Selection Process
A. Implementation of this policy

1. The Robbins United Methodist Church (RUMC) Policy Oversight
Committee shall oversee the implementation of this policy and
report annually to the Church Council.

a) Members of Oversight Committee
(1) Pastor
(2) Education Chairperson
(3) Youth Ministry Representative
(4) Children’s Ministry Representative
(5) Nursery Coordinator

2. The Church Council may add additional members to the Oversight
Committee.

3. The CYVAC&PP Administrator and Assistant Administrator will be
selected by the Nominations and Leadership Development
Committee in consultation with the Oversight Committee and
approved by the Church Council.

B. CYVAC&PP training will be conducted by a certified trainer in accordance
with the guidelines from the Brotherhood Mutual Insurance Company.  The
CYVAC&PP administrator is responsible for the training records of the
care workers and ensures training occurs on schedule.

1. Online training is also available from Safe Gatherings on the MI
UMC web page.

C. CYVAC&PP training will be conducted by a certified trainer in accordance
with the guidelines from the Brotherhood Mutual Insurance Company.  The
CYVAC&PP administrator is responsible for the training records of the
care workers and ensures training occurs on schedule.

1. Online training is also available from Safe Gatherings on the MI
UMC web page.

II. Authorization and Reauthorization -- Minimum Requirements
A. All care providers shall:

1. Be at least 16 years of age and have taken the Youth Training.
Upon turning 18 years of age, applicants must re-apply for
authorization as an adult.

2. Be a resident of MI for five years.
3. Be at least 5 years older than the oldest child or youth receiving

care.
4. Be active at RUMC for at least 6 months at the time of application.
5. The Church Council may make exceptions as in the case of Clergy

spouses.
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6. Complete the Authorization Application for all local church events,
programs and activities.  All applicants under the age of 18 must
also have their parent’s or guardian’s signature on the application.

7. Provide no fewer than three (3) written references (non-familial, not
of the same household).

8. Have a copy of the Care & Protection Policy Signature page,
signed by the Pastor, on file with the CYVAC&PP Administrator.

9. Submit written permission and pertinent information for background
checks of criminal, carceral, and registered sex offender records to
be pursued when possible with local, county, state and/or federal
law enforcement agencies at the discretion of the local church.  The
sources of these records may include, but are not limited to:

a) The Internet Criminal History Access Tool (ICHAT), which
provides access to State of Michigan public criminal history
record information.

b) The Michigan Public Sex Offender Registry (PSOR), which
provides access to State of Michigan public sex offender
registration information.

c) The Offender Tracking Information System (OTIS), which
provides access to public records of persons incarcerated in
State of Michigan prisons.

d) VineLink, which provides access to public records of persons
incarcerated in participating county jails.

10.An additional screening including a personal interview may be
required.

B. Qualifications
1. No one shall serve as a care provider if she/he is known to have

been previously convicted of, or pled guilty or no contest to, any
crime arising out of any act or conduct involving abuse of any kind,
or any act or conduct which is of a sexual, molesting, seductive, or
criminally deviant nature, whether or not such conduct involved a
child.  This includes but is not limited to, crimes involving pedophilic
behavior (molestation of a pre-adolescent child), incest, rape,
assaults involving vulnerable adults, children or youth, murder,
kidnapping, pornography, and the physical abuse of a vulnerable
adult, child, or youth.  This also includes financial abuse of a
vulnerable adult.  This qualifying rule shall apply no matter how
long ago the crime occurred.

2. Applications will not be accepted from anyone who has
acknowledged or admitted that she/he has participated as a
perpetrator in any previous act of sexual abuse of a vulnerable
adult, child or youth.  This qualifying rule shall apply no matter how
long ago or whether a civil or criminal verdict was rendered.

3. If we determine that the person is unsuitable to serve, the
application shall be denied and the applicant shall be notified.  We
reserve the right to not accept any person for volunteer or paid
service.  If at any time, before or after authorization, the applicant is

6



found to be unsuitable, we have the authority to review and revoke
participation.

C. Transportation.  If transporting children, youth, or vulnerable adults, a
Michigan Department of State driving record check shall be done.
Applicants who are transporting children, youth, or vulnerable adults must:

1. Possess a good driving record.
2. Be at least 21 years old
3. Possess a current driver’s license with the correct address.  A

chauffeur's license is preferred but not mandatory.
4. Provide a copy proof of current insurances for all cars used for

transportation.
5. Provide the plate numbers of all cars to be used for transportation.
6. Provide color, make, model, and year of cars used for

transportation.
7. Be CYVAC&PP authorized and provide a copy of the signature

page, signed by the Pastor.
8. Have permission slips signed by any applicable parent or guardian.
9. Mandate the use of seat belts or applicable child restraint use

devices for all occupants.
D. Confidentiality, Document Access and Retention

1. Records, forms, and any other written documentation shall be
gathered, reviewed, and maintained by the CYVAC&PP
Administrator and Assistant Administrator.  Files shall be stored in a
locked cabinet in the Church Office with limited access regulated by
the CYVAC&PP Administrator and Assistant Administrator.

2. All information acquired during the screening process shall remain
confidential.  It will not be released except in cases deemed
necessary to protect a child, youth, or vulnerable adults from
possible harm.  The Oversight Committee shall decide upon
release of information on a case-by-case basis.  Unopened records
will be kept for 10 years.

3. All consents by parents or guardians will be accessible to
leadership in the local church for use in promoting the health,
welfare, and safety of participants at local church related functions
and events.

4. All documents and information obtained during the screening
process may be disclosed when there is a duty to inform and/or it is
reasonably necessary in the context of any criminal or civil litigation
involving the care provider of the local church.

a) In cases of uncertainty of fitness for contact with children,
youth, or vulnerable adults, the CYVAC&PP Administrator
and Assistant Administrator shall consult with the Oversight
Committee in a manner that does not violate confidentiality.

5. All records will be kept in a locked file cabinet at the church.
Records will be kept for ten years.

III. Training and Education
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A. The Oversight Committee shall be responsible for the provision of a
Trainer and the implementation of the CYVAC&PP.

B. CYVAC&PP training will be conducted by a certified trainer in accordance
with the guidelines from the Brotherhood Mutual Insurance Company.  The
CYVAC&PP administrator is responsible for the training records of the
care workers and ensures training occurs on schedule.   Renewal training
for care workers is mandated three years from the care worker’s last
training.

C. The Oversight Committee shall be responsible for obtaining background
checks.

D. Online training is also available from Safe Gatherings on the MI UMC
website.

1. When the training is taken on line with Safe Gatherings, the records
are retained by Safe Gatherings in a secure manner. The records
can be viewed by the applicant at their website.

IV. General Safety Guidelines for Adult and Youth care workers
A. Guidelines for Supervision

1. Proper supervision is necessary to avoid creating the opportunity
for abuse, bullying or neglect, and false accusations of abuse,
bullying or neglect.

2. Proper supervision includes providing care providers with
CYVAC&PP training.

3. Supervision during the care provider’s performance of their
responsibilities shall give special attention to high-risk settings such
as nurseries, restrooms, and overnights.

4. Other adults not directly involved with an event: devotional leaders,
event speakers, musicians, or other specialists providing services
such as food or entertainment may be present, but may not be
alone with children, youth, or vulnerable adults.

5. Parents, legal guardians, and special needs caregivers may be
present with their children or care recipients, but may not be alone
with other children, youth or vulnerable adults unless they are
qualified as a caregiver

B. General Rules
1. Adequate staffing

a) All local church functions, activities, and events involving
children, youth and vulnerable adults shall be staffed to meet
the standards of this Policy.

b) The portion of the function, activity or event, which involves
care providers, shall be cancelled when staffing required by
this Policy is not provided.

c) All care providers under the age of 18 shall be at least five
years older than those receiving care.  Care providers under
18 years of age shall comprise no more than 50% of the staff
for an event, activity, or function.
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2. Ratios of staff to children shall be in compliance with the rules and
regulations of the State of Michigan (below are the guidelines from
www.michigan.gov/michildcare).  Staff-to-child ratio and group size:

a) Birth to 12 months 1:3
b) 3–30 months 1:4
c) 31–35 months 1:5
d) 3 yr. olds 1:7
e) 4 and 5 yr. olds 1:8
f) 6-10 yr. olds 1:9
g) 10-12yr olds 1:10
h) 13-18yr. old 1:12

3. Two Care Provider Rule
a) At least two authorized care providers, one of which must be

an adult, shall be present at each function, activity, or event
involving children, youth, or vulnerable adults.

b) The two-care provider rule in the preceding paragraph may
be waived at the discretion of the care provider in the
following situations:

(1) The authorized care provider is an adult and there are
at least three children over 13 years of age present.

(2) One adult care provider remains while the other Care
Provider temporarily leaves the area or room for a
medical, family, or other reasonable necessity, i.e.,
escorting a child, youth, or vulnerable adult to the
restroom

(3) One adult care provider remains when the other Care
Provider must leave for an unexpected medical,
family, or other reasonable necessity.

(4) A care provider is taking a child, youth or vulnerable
adult to or from a function, activity, or event.  The
waiver must be completed for each child, youth, or
vulnerable adult.

(5) An authorized care provider temporarily remains with
a child, youth or vulnerable adult while waiting for
others to arrive or while the child, youth or vulnerable
adult is waiting to leave a function, activity, or event,
providing there is another adult or older child present.

(6) Participants will be released only to those indicated
on a release form, signed by the parent or guardian.

C. Restrooms
1. All care workers shall avoid (if possible), being in a one-on-one

situation especially in the restroom or any other closed or
non-public environment.

2. Children should be escorted to the restroom and an adult should
wait outside. If a child requires assistance in the restroom, the
two-adult rule applies, making every effort to balance privacy with
accountability.
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D. The buddy system shall be used in all situations both onsite and offsite
unless given specific direction by the CYVAC&PP Administrator or
Assistant for that specific time/or event.

1. If possible, one care worker should be male and the other female
when in the presence of children, youth, or vulnerable adults.

2. The buddy systems shall be used when transporting, chaperoning,
or meeting in a private home with children, youth, or vulnerable
adults.  Meetings off site of the Church or in a private home shall
require special permission from the CYVAC&PP Administrator or
Assistant each time it occurs.  If applicable, the permission of the
parents/guardians shall be required in writing.

E. Additional Considerations
1. Doors are never to be locked and are to remain open unless

equipped with windows.
2. Counseling/Private Conversation

a) Any one on one conversation should take place in a room
with an open door. Sessions should be held when other
adults are nearby and aware of the session.

3. Photo/Video
a) Photo/Video release forms are required before posting,

publishing or disseminating media or material that includes
children, youth or vulnerable adults.

4. Transportation
a) All drivers must have and show proof of a valid driver's

license and auto insurance and be a minimum of 21 years of
age.

b) All drivers must be screened to ensure they are safe to drive
others.  Drivers may be denied authority to drive others for
church events if there are red flags on records.

c) If driving a church vehicle, Trustee guidelines should be
followed.

d) The two-adult rule applies to vehicles and travel
e) All children and youth must provide a signed permission

slip/liability form with emergency information. These are to
be kept with the event director at all times during the event.

5. Permission slips shall be obtained at least annually from the
parents/guardians for each child, youth, or vulnerable adults (if
applicable) for church activities that involve transportation off the
church property.  This includes walking, biking, boarding, running,
or use of a vehicle leaving church property.

6. Playground/Play Structures should be kept in safe condition.
a) Church liability insurance must cover these structures.

F. Online or Virtual Ministry
1. When possible, have at least two unrelated adults in the on-line

group meeting.
2. Use “ministry based” accounts instead of personal accounts.
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a) The host should be a ministry leader or trusted background
checked adult and should understand the platform they are
using, including, but not limited to, knowing when and how to
mute both audio and video.

3. Maintain the five-year rule (adults are five years older than the
people they are working with).

4. Use group pages – supervisors and parents included (Facebook,
WhatsApp, etc.)

5. Transparency is important, ensuring all digital meetings are logged
with time, date, and attendance with church administration.

6. Create a regular schedule so parents, youth, and children know
when a ministry-based account is being used.

7. Have staff and volunteers use their real names when possible and
have a log of usernames. It is important for people to know who
they are talking with. Encourage youth to use their name as well.

8. Create a “Virtual Meeting Covenant” that includes behavioral
expectations and consequences for violations.

9. Dress appropriately.
10.Be mindful of surroundings (you may need to use a backdrop or

background).
11. Consider recording the group time (transparency and

accountability), if you have written permission from minors and
parents.

12.Keep a log of any 1-1 sessions with specifics of time, length,
conversation. Make sure to share these with the supervisor (as
confidentially appropriate) for transparency.  This should be done
for all digital and in-person 1-1 sessions.

13.Be aware of who has signed media permission and be mindful of
what you have permission to share in social media, newsletters,
and online.

14.Ensure that the virtual hosts are capable and knowledgeable of
online platforms to ensure the safety of the group.

15.Leaders need to be mindful that online church ministry needs to
have the same boundaries and language that is used with
in-person meetings.

V. Approaching and Responding to Allegations of Abuse
A. Inappropriate behavior is behavior by anyone in the Church, especially by

a care worker, that indicates that he or she may be inclined to abuse,
molest, harass, or otherwise harm any child, youth, vulnerable adults or
any other visitor or Church member, especially one under the care of the
Church.

1. May include inappropriate comments about sexual matters,
especially in the presence of children, youth, or vulnerable adults.

2. May include the use of pornography, including but not limited to
sexually explicit television shows movies, printed materials, internet
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sites, food or social establishments, and social media.  May include
inappropriate text messages.

3. May include paying excessive and inappropriate attention to a
particular child, youth, or vulnerable adults, especially if it involves
an effort to be alone with them.

4. May include older children and youth attempting to abuse or bully
younger and/or weaker children, youth, and vulnerable adults.

5. If any child, youth, or vulnerable adult arrives at an event with signs
of abuse or neglect, the event director shall immediately implement
this Policy’s reporting procedures in compliance with state law.

B. If anyone observes a person or persons, especially a care worker,
behaving in a manner that give rise to a reasonable suspicion of improper
involvement with a child, youth, or vulnerable adults, or of a potential of
the same to occur, he/she should promptly report their concerns to the
Pastor or Church Council Chair, who will look into the matter and take the
appropriate action.

C. The reporting requirements in this Policy are the minimum requirements.
This Policy does not preclude anyone from reporting a known or
suspected case of abuse or neglect to others for the protection of children,
youth, and vulnerable adults. Unless such protection requires otherwise,
however, confidentiality of the information reported or received shall be
respected to protect the rights and interest of the victim, the alleged
perpetrator and their families.

1. Under Michigan law, anyone reporting in good faith a known or
suspected case of abuse or neglect, to Children’s Protective
Services or Adult Protective Services is immune from civil or
criminal liability which might otherwise be incurred thereby.

D. No single indicator of abuse or neglect is necessarily a cause for alarm,
but it may be cause to observe a person or persons or situation more
closely.  When multiple indicators are present, it is appropriate to discuss
the situations with the Pastor or Church Council Chair.  If it appears to be
an urgent case, make a direct report to the authorities.  Indicators may
include, but not limited to:

1. Physical Abuse:  Reports injuries by others or self, has unexplained
bruises, welts, lacerations, burns, fractures, abdominal injuries, or
human bites.  Person is unusually wary of physical contact and
demonstrates extremes in behavior, or seems frightened of parents
or caretaker or a person in a position of authority over them.

2. Sexual Abuse:  Reports abuse, has difficulty walking or sitting; has
torn, stained, or bloody undergarments; complains of pain, burning,
or itching in the genital area; has bruises or bleeding in external
genitalia, vaginal area, anal area, or mouth; child or youth or
vulnerable adults has unusual interest in or knowledge of sexual
matters or unusual or excessive behaviors inappropriate for a child
or youth of his/her age.

3. Cyber Misuse: May include email, social media, inappropriate text
messages, gaming, cell phones, computers, gaming systems,

12



apps, etc. etc.  Bullying, discrimination, sexual or inappropriate
behavior, posting of photographs, pictures, cartoons, etc. is also
included.

E. Reporting abuse can precipitate severe consequences to a family, so it
should never be done casually or thoughtlessly, and certainly not for
malicious purposes.  At the same time, failing to report abuse can have
severe consequences to the person at risk.  Therefore, if reasonable
cause to suspect abuse exists, the concerned person should talk with the
Pastor, Church Council Chair, or a member of the Oversight Committee
who will take appropriate action.

F. Reporting Process
1. Following contact with local Children’s Protective Services or Adult

Protective Services, the event director shall inform:
a) The Pastor
b) Relevant church leadership
c) District Superintendent and Bishop

2. If the person is a mandated reporter or a care provider in a faith
based organization and believes abuse or neglect has occurred, as
soon as possible (within 72 hours), the person shall contact the
Michigan Department of Human Services at 855-444-3911 or email
DHS-CPS-CIGroup@michigan.gov to report the incident.

3. This oral report shall be made in conjunction with the person who
made the observations or received the disclosure. The following
information is typically required in the oral report:

a) Name, age and gender of the alleged victim and other family
members

b) Address, phone number and/or direction to the alleged
victim’s home

c) Parent’s place(s) of employment (if known)
d) Name and address of alleged perpetrator
e) Description of the suspected abuse
f) Current condition of the alleged victim

4. Notification of a parent or legal guardian of the alleged victim of
abuse or neglect shall be determined by Children’s Protective
Services or Adult Protective Services.

5. Matters of known or suspected abuse or neglect are to be kept
confidential, except as required by law, to assist appropriate
agencies in their investigations, or as disclosed to local church
representatives with a need to know such information consistent
with the requirements of the law. The incident is not to otherwise be
discussed with persons other than those involved in the reporting.

6. The Pastor will seek assistance from the Michigan Conference of
the United Methodist Church, as needed, and report the allegations
to the authorities.

7. Serious prayer for the accuser, the accused, and the church is in
order.  Keep the incident confidential.

8. Cooperate with the authorities if they are involved.
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9. Consider an independent investigation and use a private
investigator if appropriate.

10.Do not assume anything—do not assume that either party is being
truthful or lying.

11. Section 380.1310b of the State of Michigan Law Addressing
Bullying in Schools.  Bullying is not a mandated reportable offense.
However, it is behavior that must be reported to protect participants,
care receivers, caregivers and church ministries.

VI. Follow-Up after Reports of Known or Suspected Abuse, Bullying, or
Neglect

A. General Goals and Objectives
1. After reporting procedures have been completed, the following

goals and objectives as prioritized below shall be addressed:
a) Protection for the alleged victim and other children, youth,

and vulnerable adults from any continued exposure to
abuse, bullying or neglect.

b) Care for the spiritual, emotional and physical well-being of
the alleged victim and the alleged perpetrator.

c) Respect and preservation of the legal rights of both the
alleged victim and the alleged perpetrator.

d) Safeguarding the privacy of all parties involved.
e) Care for the spiritual and emotional well-being of the local

church.
f) Protection of the legal and financial interests of the local

church.
2. The local church shall cooperate in any proper investigations by the

Children’s Protective Services, Adult Protective Services, law
enforcement agency, liability insurer and the parties involved.

3. The local church may obtain the advice of an attorney who
represents the local church.

4. RUMC will work with our insurance company, our attorney and our
District Superintendent to determine further steps.

5. If the media is involved, the Michigan Conference Director of
Communications should be contacted.

B. Investigation
1. In accordance with the laws of the State of Michigan, local church

staff (paid and volunteer) shall not conduct any investigation of
reports or accusations of abuse or neglect.

2. A Trusted Person (see definitions) will be selected by the
Nominations and Leadership Development Committee.  One should
be female and one should be male.  Responsibilities include:

a) Listen to the victim(s) but do not ask questions.  This could
taint any outside investigations.  Leave this to the
professionals.
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b) Take the person seriously.  This took much bravery to reach
out and ask for help.  One of the most common fears for
victims coming forward is fear that no one will believe them.

c) Reassure the person that it is safe to report, they did the
right thing, and it is not his/her fault.

d) Do not promise to keep information a secret.
e) Inform the person of the “next steps” or what will happen

now.
f) If the Pastor is not a part of an individual meeting with the

person, report immediately to the Pastor.
g) Keep all information strictly confidential except what must be

shared with DHS-CPS, authorities, the District
Superintendent, the attorney, and the insurance company.

h) Share concern from personal observation with the Pastor, or
other members of the Oversight Committee or Church
Council Chair.

i) If the person accused is the Pastor, contact the District
Superintendent.

j) If the media is involved, the Michigan Conference Director of
Communications should be contacted.

k) The Pastor will respond to the accused if necessary.
l) All statements and findings shall be documented and stored

in the Church office in the locked CYVAC&PP file.
m) RUMC recommends that appropriate sensitive care be

expressed to the victim, and the accused, as well as their
families. Although the practices of abuse, bullying, neglect,
or the making of false accusations are not to be condoned,
we will continue to acknowledge that God’s grace is
available to all.

VII. Church Facility and or Property Access Provision
A. Any person possessing a key to the church or any property shall be

subject to the provisions of this policy.
B. After hours access to the Church facility or property shall be reported to

the Pastor BEFORE it happens.  In the case of an emergency, the Pastor
should be notified within 24 hours of entry.  The Pastor shall document the
entry after hours.

C. Any person other than a parent or guardian, accessing the church with a
child, youth, or vulnerable adult may not enter the Church or property after
hours OR must have a CYVAC&PP person in attendance at all times.

D. All custodial closets, excluding the storage room doors, shall be locked at
all times, even during Church hours of operation. The boiler room is an
exception, the door is a fire door and must be closed and cannot be
locked.  All rooms not in current use (i.e. storage, empty, etc.) must be
viewable from the hall.

E. All outside groups (see definitions) shall sign and abide by this policy,
even if they have a similar policy in place for their organization.
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F. All children and youth are to be in the sanctuary during the worship time
unless they are with a CYVACC&PP worker for a class or meeting.

VIII. Revisions
A. This policy shall be reviewed regularly by our local church leadership.

Edits may be made to any part of this policy at any time to be in
compliance with applicable Michigan laws or changed circumstances.
Such edits shall be included in annual reports.

IX. Registered Sex Offenders in the Congregation or Visiting Robbins UMC
A. RUMC affirms the dignity and worth of all persons. Implementation of a

policy concerning this is the responsibility of the Staff Parish Committee.

X. Appendices
Appendix 1: Policy Definitions
Appendix 2: Report Form DHS-3200 Child Protective Services.
Additional resources and Helpful tools.

Conclusion
While the vast majority of those who work with our programs are of the highest moral
and spiritual character and are deeply committed to the needs of those to whom they
minister, the reality is that the potential for abuse, bullying or neglect is present.
We understand that those with clear backgrounds and records might find this process
burdensome or offensive. Yet if we are to take seriously our responsibility for children,
youth and vulnerable adults, all applications for workers and volunteers must be treated
in the same manner. This policy is an act of hospitality to those who may be at risk due
to their age, size, and mental and/or physical capacities. We thank you for your
understanding and cooperation as we endeavor to make our programs safe and secure
for all who participate.
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